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ABOUT WPKE

WordPower Publishing Kenya (WPKE) offers eBook self-publishing
services to emerging Christian authors. We work with new authors
who do not have an author platform and are looking for an affordable
way to build one.
WPKE has the mandate to help new Christian authors self-publish their
manuscripts and share their God-given message with the world. As a
virtual business, WPKE does all its transactions online. It does not
operate from a physical office.
We prepare eBook files and hand them over to authors who upload
them to eBook stores like Amazon Kindle, Kobo, iTunes, Barnes &
Noble among others.
WordPower Publishing Kenya publishes Christian, non-fiction eBooks
in English. We do not publish fiction, poetry, autobiographies,
children's books or academic books.
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MANUSCRIPT SUBMISSION
To ensure that we serve you better and publish your manuscript with
the highest quality, please follow the guidelines below.
A quality eBook begins with a quality manuscript.
> We only accept electronic manuscripts. Hard copies sent to our
mailing address will be discarded. The same applies for copies sent in a
CD or flash drive. We do not return manuscripts.
> Submit the manuscript as a Microsoft Word or LibreOffice Writer
document. It should not be locked or “read-only” as changes will be
made to it during editing.
> Submit the manuscript as one continuous document and not each
chapter separately.
> The manuscript is to be your final version. It is to be a complete
document ready to go into the publishing process. Proofread your
manuscript before submission to ensure that it is error free.
> Include the acknowledgements, endorsements, preface, foreword and
introduction pages on your manuscript. It is not mandatory to have all.
> Where you have images you would like to use on your eBook cover,
ensure they are free of copyright restrictions. Images are to be in jpg
format with a resolution of at least 300dpi.
> Include the title, subtitle, author name, word count, synopsis (book
overview), category, target audience, short author bio, book
description/blurb, and author contact information (full name, address,
phone, email and website/blog). Use the manuscript submission
template on our website to help you populate this information.
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MANUSCRIPT FORMATTING
We will convert the manuscript to the main eBook formats, that is, mobi
and ePub 2. To help us serve you better, please format your manuscript
as indicated below before submission.
Spacing
> Use single line spacing and one space at the end of a sentence.
> Do not use the space bar or tab key to set margins, instead use the
preset functions of aligning left, center, right or justify. Always align left
for an eBook.
Font
> Fancy fonts do not convert well in eBooks. Use the main font types
e.g. Times New Romans, Georgia, Arial or Serif fonts.
> Use a font size of 11pt or 12pt for the main text body.
> Avoid very large fonts for the chapter headings. They fill up the screen
of hand held devices like smartphones or tablets and can be
overwhelming to look at. A font size of not more than 18pt is fine.
> Use bold, italics or underline functions to emphasize words.
Chapters
> Insert a page break after each chapter. Avoid using the "enter" key
multiple times to move to the next page after completing a chapter.
> Use the 'insert page break' function to separate chapters.
General Formatting
> Do not include headers, footers or page numbers. Text in an eBook
flows to fit the reading device.
> Use the bullet and numbering function to create lists.
> Use a single column to write your manuscript. Avoid text boxes, tables
and charts as they are cut off as text aligns with the reading device.
> Use short paragraphs. Large blocks of text tend to be boring to read
on electronic devices and put off many readers.
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MANUSCRIPT REVIEW
When we receive your manuscript, we will acknowledge receipt. The
manuscript will be checked against the following criteria:
> The manuscript meets our submission guidelines.
> The content of the manuscript aligns with our vision of publishing
biblically sound and Christ centered content.
> The manuscript passes a plagiarism check for originality.
Once the manuscript has passed these tests, we will send you an email
within two weeks indicating our approval to publish it. A publishing
quote and author agreement will be included.
The publishing quote will include the following services: copy editing,
proofreading, formatting, eBook cover design & 3D mockup, ISBN
registration and marketing tools.
Once we receive the signed author agreement and payment, we will
begin the production process.
If we reject your manuscript, we will send you an email indicating the
reason(s) for rejection. We will then remove the manuscript from our
records. We do not guarantee that we will publish every manuscript.
We will not publish any manuscript without a signed agreement.
*Manuscript Critique: We offer a Manuscript Critique service if you would
like comprehensive feedback on your manuscript before publishing. The
critique covers the big picture of your manuscript (main message,
organization, chapter layout and order, grammar), alignment of your topic
with the Word of God, whether your topic solves your readers’ problem,
and fair use of Scripture. Manuscript Critique comes before the production
process. It comes at a separate cost from the publishing fee.
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BOOK PRODUCTION 1
From the review stage, the manuscript will go into production. Book
production has a number of processes to it. It includes copy editing,
proofreading, formatting and eBook cover design.
Copy Editing
Copy editing is the process of checking for grammatical errors,
inconsistencies in writing, repetition of words and phrases, syntax,
punctuation, capitalization, hyphenation, facts, among others.
Copy editing is the final step before a manuscript is published. It is
done after other edits like manuscript critique, comprehensive or line
edit. At this stage, the author is not making any further changes. A copy
edit polishes a manuscript and prepares it for publication.
The copy editor does not look at the overall view or structure of the
manuscript. The editor simply corrects the mistakes in the text while
preserving the voice of the author. A copy edit is done while the
manuscript is in MS Word.
After copy editing, we proofread the manuscript before we send it to
you for review and approval.
Proofreading
After copy editing a manuscript, proofreading is done as a quality
control measure. The proofreader checks for mistakes that may have
been missed during copy editing.
Proofreading points out misspellings, multiple words, too much space,
misplaced words and sentences etc. and ensures that everything is
rightfully placed. Proofreading also highlights any formatting errors.
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BOOK PRODUCTION 2
Proof
Once we proofread the manuscript, we produce a Proof and send it to
the author for review and approval. The Proof is a PDF version of the
edited manuscript ready for publishing.
At this point, there is no rewriting of the manuscript, the author is
simply checking that the book file is free of errors. Any errors noted will
be logged in a chart, which will be forwarded to us for correction. After
we correct them, we will send the author a second Proof.
As the author, you have the responsibility to ensure that your
manuscript is error free. If there are no changes you will notify us via
email that the book file is in order and we will convert the file into the
mobi and ePub 2 formats.
Ebook Formatting
Your eBook file is formatted to the required international standard.
Formatting is done to prepare the book file to be converted to the
internationally accepted formats of mobi and ePub 2, which are
acceptable by most eBook retailers and are compatible with most
reading devices.
Formatting ensures that there are no excess spaces, table of contents is
navigable on a reading device, chapters are correctly spaced, headings
are correctly sized, photographs and graphics are correctly positioned,
appropriate fonts are used, etc.
Ebook Cover Design
We create eBook covers based on the synopsis, author’s suggestions,
and examples of book covers the author likes. A 3D book mockup is
part of the package and it will come in handy as you market your eBook
online.
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ISBN & COPYRIGHT
ISBN Registration
Each book published in Kenya is required to have an ISBN. This is an
International Standard Book Number that identifies your book
internationally. When we prepare your eBook, we will assign an ISBN
and register it with the Kenya National Library Services (KNLS)
according to the Books and Newspapers Act Cap 111 of the Laws of
Kenya.
It is not necessary to have an ISBN number to sell your eBook through
some retailers as they supply you with a unique identification number
for your book. Some distributors issue a free ISBN for your book. The
KNLS requires we submit two copies of the books to which we assign
ISBNs. Whether you acquire an ISBN from Kenya or elsewhere, you will
need to submit two copies of your book to the library.
Where we assign an ISBN to your eBook, we will forward two soft copies
to the KNLS for registration. ISBN registration is done within two weeks
of publication.
Copyright Registration
Copyright of the eBook belongs to the author. In Kenya, copyright
registration is done by the Kenya Copyright Board (KECOBO). A
copyright fee is applicable. After registration, the author is issued with a
copyright certificate which enables the author take legal action in the
case of copyright infringement.
The author will apply for copyright registration. This can be at the
offices of KECOBO or using their online portal. An e-copyright certificate
will be generated by the system and a hard copy is obtained from their
offices.
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DISTRIBUTION & MARKETING
Ebook Production Files
Once we finish the publishing process, we will officially hand over to
you the production files for your eBook.The rights to the eBook belong
to you, and you have the freedom to distribute your eBook on sales
channels of your choice. It is important to note that you cannot use
these production files "as is" with another publisher. The eBook
production files include the following: mobi, ePub, PDF, .docx, eBook
cover and 3D mockup of the cover.
Ebook Distribution
As a self-published author, you have the freedom to select the eBook
distribution channels of your choice. You can distribute your eBook
through the major online retailers like Amazon Kindle, Kobo, iTunes
among others. When you use an aggregator like Draft2Digital or
Smashwords, you can reach a wider audience as they will distribute
your eBook through many retailers around the world.
We will help you upload your book to the various eBook retailers. As
the author, you get to decide the retail price of your eBook. We will
guide you in setting the price and provide you with information you
need regarding the various eBook stores.
Ebook Marketing
As a self-published author, you need tools to help you market your
eBook online. As part of our author support initiative, we offer the
following marketing tools:
>Author card. It includes a photo of the author, eBook mockup, short
bio of the author and a quote from the book.
>A Social Media graphic with the book mockup and a write up to market
the book.
>A Social Media graphic with a photo of the author or mockup of the
book and a quote from the book.
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AUTHOR SUPPORT
We support our authors after we hand over the eBook production files
to them.
We equip them to:
> Identify eBook stores and distribution channels they can use to sell
their eBook.
> Upload their book files on eBook distribution channels.
> Use their marketing tools on their Social Media accounts.
>Open an author website (for those who are interested).
We provide authors with helpful resources through blog posts and
downloadable how-to guides on our website to help them with writing,
publishing and marketing their eBooks.

Please submit your manuscript to:
submissions@wordpowerpublishing.co.ke
For any inquiries please contact Josephine on:
josephine@wordpowerpublishing.co.ke or +254 722970194

WordPower Publishing Kenya
P.O Box 55988 00200
Nairobi, Kenya
+254 722970194
hello@wordpowerpublishing.co.ke
https://wordpowerpublishing.co.ke
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